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U^.  ARMS  COMTROl  AND  DISARMAMiNT  AGENCY 


UNITED  STATES  ARMS  CONTROL  AND 
DISARMAMENT  AGENCY 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpoee  of  this  document  is  to  give  notice  again  that  the 
systems  of  records  identified  in  notices  published  in  the  Federal 
Register  at  40  FR  39665-39669  on  August  28,  1975,  as  amended  at 
41  FR  21624-21626  on  May  26,  1976,  continue  in  effect  Formal 
notice  of  the  existence  and  character  of  these  systems  of  records 
was  initially  given  at  41  FR  29012  on  July  14,  1976. 

As  required  by  5  U.S.C.  552a(eK4)  the  U.S.  Arms  Control  and 
Disarmament  Agency  hereby  gives  annual  notice  of  the  existence 
and  character  of  its  systems  of  records  as  published  at  40  FR 
39665-39669  on  August  28,  1975,  and  amend^  at  41  FR  21624- 
21626  on  May  26,  1976. 

Effective  date.  This  notice  shall  be  effective  December  17,  1976. 

Dated:  December  1,  1976. 

John  F.  Lehman,  Jr. 

Acting  Director 

ACDA— 1‘ 

System  name:  Official  Personnel  Records — ACDA 

System  location:  Agency  Headquarters,  Department  of  State 
Building.  320  21st  St,  NW.,  Washington,  D.C.  20451 

Categories  of  iadhridaah  covered  by  the  system:  All  ACDA  per¬ 
sonnel,  including  consultants. 

Categories  of  records  in  •the  system:  Records  relating  to  employ¬ 
ment,  including  but  not  limited  to  personal  qualifications  statement, 
performance  rating,  personnel  actions,  insurance  and  conflict  of  in¬ 
terest,  except  to  the  extent  controUed  by  the  CSC. 

Authority  for  malatenaacc  of  the  system:  Executive  order  10561. 

Routine  uses  of  records  maiataiacd  in  the  system,  inc lading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  ACDA 
management  officials  for  use  in  evaluating  performance  and  entitle¬ 
ment  to  rights  under  the  Federal  Personnel  System.  Also  generaOy 
available  to  management  officials  in  other  agencies  in  connection 
with  pre-employment  verification. 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civfl,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementiiig  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal.  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee.  The  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  indivkfaial  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Disclosure  may  be  made  to  financud  and  credit  institutions  for 
loan  and  credit  purposes  to  verify  the  employee’s  employment  with 
ACDA,  date  of  employment,  present  and  past  positions,  titles, 
grades,  salaries,  and  duty  stations. 


Foicks  and  practices  far  storing,  retrieving,  aceeating,  retaining, 
and  diipaaiag  af  raearda  in  the  aytim:  The  policies  and  practices  of 
the  agency  regardmg  storage,  retrievability,  access  control,  reten¬ 
tion  and  (isposal  of  these  records  are  directed  by  the  Civil  Service 
Commission  in  accordance  with  Federal  Personnel  Manual  Supple¬ 
ment  296-31. 

Storage:  Same  as  above. 

RcIrievabUky:  Same  as  above. 

Salcgnards:  Same  as  above. 

Retention  and  tUspoaal:  Same  as  above. 

System  asanagerfs)  and  address:  Personnel  Officer,  Rm  5720. 

Notiflcatfoa  proccdarc:  Privacy  Act  Officer,  Rm  5725. 

Record  access  procednres:  Same  as  above. 

Coatesthig  record  procednres:  Same  as  above. 

Record  source  categories:  Both  internal  agency  sources  and  other 
federal  agencies  which  have  previously  employed  an  ACDA  em¬ 
ployee. 

ACDA— 2 

System  name:  Pending  Personnel  Files— ACDA 

System  Iscation:  Agency  Headquarters 

Categories  of  iadhridnals  covered  by  the  system:  All  individuals 
currently  under  consideration  for  employment,  including  pending 
consultants. 

Categories  of  records  in  the  system:  Forms  relating  to  employ¬ 
ment,  including  but  not  limited  to  personal  qualifications  statement, 
resume,  and  tenure,  health  insurance  and  life  insurance  forms. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2581  ‘ 

Rootine  uses  of  records  msinfainrd  in  the  system,  IncInding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  ACDA  manage¬ 
ment  for  the  evaluatioa  of  employment  potential  and  to  establish 
entitlement  to  ri^ts  under  the  Federal  Personnel  System. 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
record  in  the  system  of  records  may  be  referred  as  a  routine  use, 
to  tile  approfuiate  agency,  whether  Federal,  State,  local  or  foreign, 
charg^  with  the  reponsibOity  of  investigating  or  prosecuting  such 
violation  w  charged  with  enf<Mctng  or  implementing  the  statute,  or 
rale,  r^wlation  or  order  issued,  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevut  enforcement  i^ormation  or  otlm  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee.  The  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
FedersJ  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  seourity 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

PoRdcs  and  practices  for  storing,  retricvfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

Retrievahilty:  By  last  name  of  individual. 

Safeguards:  Records  are  maintained  in  a  bar-lock  steel  cabinet 

Retention  and  disposal:  Records  are  maintained  only  until  a  final 
decision  is  made  regarding  employment  and  are  then  either 
destroyed  or  replaced  by  an  official  personnel  folder;  access  limited 
to  ACDA  management  on  a  need-to-know  basis. 

System  managerfs)  and  address:  Personnel  Officer,  Rm.  5720. 

Notification  procedure:  Privacy  Act  Officer,  Rm.  5725. 

Record  aceem  procedures:  Privacy  Act  Officer,  Rm  5725. 

Contesting  record  procedures:  Same  as  aboVe. 

Record  source  categories:  bKfivkhial  on  whom  the  record  is  main¬ 
tained,  previous  employers,  internal  agency  sources. 
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System  Bame:  Security  Records— ACDA 

System  locatioB:  Agency  Headquarters 

Categories  of  individaab  covered  by  the  system:  All  current  and 
former  ACDA  employees,  including  employees  of  contractors. 

Categories  of  records  in  the  system:  Contains  questionnaires 
completed  by  the  individual.  Personal  qualifications  statement, 
AECl  (Parts  I  &  II),  AEC— 0115  security  acknowledgement, 
release  forms.  Contains  forms  relating  to  security  clearances,  in¬ 
cluding  letter  requesting  investigation,  investigative  reports,  memo 
of  security  clearance,  notification  of  “Q”  clearance,  reports  of 
security  violations  and  classified  visit  requests,  may  also  contain 
memo  of  medical  determination  and  memo  advising  of  eligiblity  for 
special  clearances. 

Authority  for  maInteBaBce  of  the  system:  22  U.S.C.  2S8S 

RontiBc  BSCS  of  records  maiutaincd  ia  the  system,  iachidiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  Used  by  a  limited 
number  of  ACDA  management  officials  and  management  officials 
of  other  agencies  to  evaluate  employment  potential,  suitability  for 
federal  employment,  and  access  to  classified  information. 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred  as  a  rou¬ 
tine  use  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee.  The  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency;  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circular. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Poldes  and  practices  for  storing,  retrieving,  accessiBg,  retaining, 
and  diqposiBg  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

Retrievabilty:  By  last  name  of  individual. 

Safeguards:  Files  maintained  in  accordance  with  the  strictest 
security  requirements  applicable  to  classified  documents,  records 
maintained  in  a  three-way  combination  lock  steel  container,  access 
only  on  a  need-to-know  basis,  based  on  the  above  routine  uses. 

Retention  and  disposal:  Records  once  established  are  maintained 
indefinitely. 

Sjrstem  managerfs)  and  address:  Chief  of  Security,  Rm  5731. 

Notification  procedure:  Privacy  Act  Officer,  Rm  5725. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Federal  investigative  agencies.  State 
Department  Medical  Bureau,  individual  on  whom  the  record  is 
maintained,  internal  agency  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  Investigatory 
material  compiled  solely  for  the  purpose  of  determining  suitability, 
eligibility,  or  qualifications  for  federal  civilian  employment,  military 
service,  federal  contracts,  or  access  to  classified  information  is  ex¬ 
empted  from  the  provisions  of  the  act,  in  accordance  with  subsec¬ 


tion  (KK5)  of  the  act  and  section  603.7(AX3)  of  the  agency  regula¬ 
tions  concurrently  published,  but  only  to  the  extent  that  the  disclo¬ 
sure  of  such  material  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  government  under  an  express  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  or, 
prior  to  the  effective  date  of  this  section,  under  an  implied  promise 
that  the  identity  of  the  source  would  Ite  held  in  confidence.  In¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  is  also 
exempted  from  the  provisions  of  the  act,  in  accordance  with  sub¬ 
section  (KX2)  of  the  act  and  section  603.7(AX2)  of  the  agency  regu¬ 
lations  concurrently  published,  provided  however  that  if  any  in¬ 
dividual  is  denied  any  right,  privilege,  or  benefit  to  which  he  would 
otherwise  be  entitled  by  federal  law,  or  for  which  he  would  other¬ 
wise  be  eligible,  as  a  result  of  the  maintenance  of  such  material, 
such  material  shall  be  provided  to  such  individual,  except  to  the  ex¬ 
tent  that  the  <fisclosure  of  such  material  would  reveal  the  identity 
of  a  source  who  furnished  information  to  the  government  under  an 
express  promise  that  the  identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  the  effective  date  of  this  section,  under  an 
implied  promise  that  the  identity  of  the  source  would  be  held  in 
confidence. 

ACDA— 4 

Systeai  aaaic:  Statements  by  principals  during  the  Strategic  Arms 
Limitation  Talks,  Mutual  Balanced  Force  Rechiction  Negotia¬ 
tions,  and  the  Standing  Consultative  Committee— ACDA. 

System  tecatioa:  Agency  Headquarters. 

Categories  of  Mdividaab  covered  by  the  system:  Members  of 
Delegations  of  U.S.  and  foreign  governments  concerned  with  the 
subject  negotiations. 

Categories  of  records  ia  the  system:  Transcripts  of  official  state¬ 
ments  made  by  principals  in  negotiating  sessions. 

Authority  for  maiatCBaace  of  the  system:  22  U.S.C.  2551;  Execu¬ 
tive  Order  11044,  Sec.  4. 

Roatiae  uses  of  records  mafataiacd  ia  the  system,  iadadiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Available  as  necessary 
background  material  to  ACDA  officers  and  management  officials  of 
other  agencies  concerned  with  the  formulation  and  implementation 
of  U.S.  Arms  Control  objectives. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Poldes  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposiBg  of  records  in  the  system: 

Storage:  Maintained  on  computer  tape. 

Retrievabilty:  Indexed  by  several  data  elements,  including  last 
name  of  principal.  Discs  are  stored  in  accordance  with  strictest 
security  measures  applicable  to  secret/restricted  data.  They  are 
loaded  only  upon  request.  Listings  prepared  from  tapes  are  main¬ 
tained  in  accordance  with  security  requirements,  according  to  the 
highest  classification  on  the  list. 

Safeguards:  Access  limited,  on  a  need-to-know  basis,  to  ACDA 
managers  and  management  of  other  federal  agencies  with  ap¬ 
propriate  security  clearances,  who  are  involved  in  formulation  of 
arms  control  polKy. 

ReteatieB  aad  disposal:  Records  are  maintained  indefinitely. 

System  amaagerfs)  aad  address:  Chief,  Communications  and  Ser¬ 
vice  Section,  Rm.  5666. 

Notificatioa  procedarc:  Privacy  Act  Officer,  Rm.  5725. 

Record  access  procedures:  Same  as  above. 

CoBtestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Transcripts  of  negotiations. 

System  aaaM: 

Systems  exempted  from  certain  provisioBs  of  the  act:  Because  the 
information  contained  in  this  system  is  data  classified  for  reasons 
of  national  security  pursuant  to  Executive  Order  1 1652,  it  has  been 
ruled  exempt  from  the  disclosure  provisions  of  the  act  by  section 
603.7(AX1)  of  concurrently  published  agency  regulations  in  ac¬ 
cordance  with  sec.  (KXD  of  the  act. 

ACDA— 5 

System  name:  Top  Secret  Document  Control  File — ACDA 

System  kcatioB:  Agency  Headquarters. 

Categories  of  iadividBali  covered  by  the  system:  Any  individual 
holding  a  top  secret  document  under  ACDA's  physical  control. 
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Catesorict  of  records  ia  the  system:  Contains  a  listing  of  those 
Top  Secret  Documents  to  which  an  individual  has  had  access  and 
for  which  he  is  accountable. 

Anthority  for  maiateBaBcc  of  the  system:  Executive  Order  11652. 
Sec.  6(E). 

Roatfac  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  Bsers  and  the  purposes  of  such  uses:  Available  to  ACDA 
management  to  determine  personal  accountability  for  Top  Secret 
Documents  also  available  as  a  routine  use  to  Fe^ral  law  enforce¬ 
ment  officials  to  determine  access  to  and  accountability  for  top 
secret  documents. 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulator  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  Federal,  State,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal.  State,  or  local  agency  maintaining  civQ, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Poicks  and  practices  for  storing,  retrieving,  accessfaig,  rctainlag, 
and  dispqsiBg  of  records  ia  the  system: 

Storage:  Maintained  on  data  index  cards. 

RetrievabiKty:  Through  card  sorting. 

Safeguards:  Records  maintained  in  bar-lock  steel  cabinet.  Access 
limited,  on  a  need-to-know  basis. 

Rcleation  and  disposal:  Records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Communications  and  Ser¬ 
vices  Section.  Rm.  5666. 

NodficatioB  procedure:  Privacy  Act  Officer,  Rm.  5725. 

Record  access  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Internal  agency  sources. 

ACDA— 6 

System  name:  Document  Classifier  Data  Index — ACDA 

System  locatioB:  Agency  Headquarters 

Categories  of  iudividnalB  covered  by  the  system:  ACDA  personnel 
with  authority  under  Executive  Order  11652  to  classify  documents 
in  the  interest  of  national  security. 

Categories  of  records  in  the  system:  Contains  names  listing  of 
documents  classified  by  a  particular  individual. 

Authority  for  auhiteBaace  of  the  system:  Executive  Order  11652, 
Sec.  13. 

RoatfaM  uses  of  records  maiatained  in  the  system,  indudiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  ACDA 
management  officials  and  management  officials  of  other  agencies 
on  a  need-to-know  basis,  for  the  purpose  of  determining  the 
original  classifler  of  a  classified  document  and  to  identify  any  mis¬ 
use  of  the  National  Security  Classification  Authority. 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civO,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  ruk  or  order  issued  pursuant  thereto,  the  relevant 
reccuds  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  die  appropriate  agency,  whether  Federal,  State,  local  or  foreign. 


charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enfOT?  ig  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  inay  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  State,  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information,  or  ot^r  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  enqdoyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  indiyidual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individuaL 

PoRdcs  and  practices  for  storfcag,  retrieving,  accesring,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Maintained  on  data  index  cards. 

Retrievabilty:  Retrieved  by  card  sorting. 

Safeguards:  Records  maintained  in  a  standard  bar-lock  steel 
cabinet. 

Reteatioa  and  dispoaal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Chief,  Communications  and  Ser¬ 
vices  Section,  Rm.  5666. 

Notification  procedure:  Privacy  Act  Officer,  Rm.  5725. 

Record  access  procedures:  Same  as  above. 

Contesthag  record  procedures:  Same  as  above. 

Record  source  categories:  Internal  agency  sources. 

ACDA— 7 

System  name:  Congressional  Information  and  Attitudes 
File-ACDA 

System  locaHan;  Agency  Headquarters 

Categories  of  Mividuali  covered  by  the  system:  Selected  U.S. 
Senators  and  Representatives 

Categories  of  records  in  the  system:  Contains  biographical  materi¬ 
al,  voting  records.  Public  Statements  by  members  of  Congress 
relating  to  arms  control  issues,  correspondence  and  records  of  con¬ 
versations  and  briefings  by  agency  personnel. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2551. 

Routfae  uses  of  records  maiatMned  in  the  system,  famhiding  catego¬ 
ries  of  users  and  the  pnrposm  of  such  uses:  Available  to  agency  offi¬ 
cials  for  background  and  briefing  purposes. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

PoRcics  and  practiees  for  storing,  retrieviag,  accessfaig,  retafadag, 
and  dfsposiag  of  records  fas  the  syatem: 

Storage:  Maintained  in  standard  file  folders. 

RctrievahiHty:  Ffled  by  last  name. 

Safagaards:  Maintained  in  bar-lock  steel  cabinet. 

Reteatioa  and  disposal:  Maintained  until  the  Subject  Member  of 
Congress  leaves  office. 

System  maaagerfs)  and  address:  Congressional  liason  officer,  Rm. 
5534. 

Notificatioa  proeedarc:  Privacy  Officer,  Rm.  5725. 

Record  aeoem  procedarcs:  Same  as  above. 

Coatestfaig  record  procedarcs:  Same  as  above. 

Record  soarce  categories:  Congressional  Directory,  Congressional 
(^arterly.  Congressional  Records,  Members  of  Congress  on  whom 
reconb  are  maintained,  public  speeches  and  minutes  of  meetings. 

ACDA— 8 

System  name:  External  Contracts  (Other  than  Small 
Purchases) — ACDA 

System  laeatiea:  Control  Data  Corp..  6003  Executive  Blvd. 
Rockville,  Md.  20852. 
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Catecorin  of  Mhridaah  covered  by  the  aystea:  Indixiduals  per¬ 
forming  work  on  contracts  for  the  agency. 

Categories  of  records  ia  the  system:  Name  of  individual,  amount 
of  contract,  date  of  award,  title  of  contract,  research  category, 
fiscal  year,  type  of  business,  reporting  requirements. 

Authority  for  asaiatenaoce  of  the  system:  22  U.S.C.  2S71,  2581;  40 
U.S.C.  481. 

Roatiae  uses  of  records  maiataiacd  ta  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  parpoaes  of  soch  uses:  Available  to  agency  offi¬ 
cials  for  the  purpose  of  determining  progress  on  agency  contracts, 
including  research  and  complefbd  research  in  various  categories  and 
dollar  amount  by  fiscal  year.  Also  available  to  Congressional  com¬ 
mittees  for  purposes  of  authorization  hearings.  ^ 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-t9  at  any  st^e  of  the  legislative  coordin9tion  and  clearance 
process  as  set  forth  in  that  circuhu'. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Poldes  aad  practices  for  storiag,  retrieviag,  acccasiag,  rctaiaiag, 
aad  dlqHMiag  of  records  ia  the  system: 

Storage:  Maintained  on  computer  tape. 

RetrievabUty:  By  last  name  of  contractor  or  project  number. 

Safeguards:  Computer  printouts  are  kept  in  bar-lock  steel 
cabinets;  access  limited  on  a  need-to-know  basis,  in  accordance 
with  the  above  routine  uses. 

Retention  aad  diqaiaal:  Records  are  maintained  for  six  years  after 
final  settlement  and  then  destroyed. 

System  maaagerfs)  and  addrem:  Contracting  Officer,  Rm.  5534. 

Notification  procedure:  Privacy  Act  Officer,  Rm.  5725. 

Record  accem  procedures:  Same  as  above. 

Coatesting  record  procedures:  Same  as  above. 

Record  soarce  categories:  Indivkfaial  on  whom  the  record  is  main¬ 
tained,  internal  agency  sources. 

ACDA— 9 

System  ~ — *•  Privacy  Act  Requests  File — ACDA 

System  lacatioa:  Agency  Headquarters 

Categories  of  iadhridBals  covered  by  the  system:  Requesters  for  in¬ 
formation  or  other  services  provided  by  the  agency  under  The 
Privacy  Act  of  1974. 

Categories  of  records  ia  the  system:  Requests  for  information  or 
other  services  provided  by  the  agency  under  The  Privacy  Act  of 
1974,  including  but  not  limited  to  agency  responses  thereto. 

Authority  for  maintenaace  of  the  system:  5  U.S.C.  552A. 

Routine  uses  of  records  mafaitaiaed  in  the  system,  iachidiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Available  to  agency  offi¬ 
cials  for  use  in  monitoring  and  evaluating  requests  for  information 


or  other  services  provided  by  the  agency  under  The  Privacy  Act  of 
1974.  In  the  event  that  these  records  indicate  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Policies  and  praetkes  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  Maintained  in  standard  file  folders. 

RetrievabiRty:  By  last  name  of  individual  requester. 

Safegnards:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the 
systems  of  records  which  have  been  the  subject  of  Privacy  Act 
requests  are  active,  or  for  a  period  of  five  years  after  the  agency 
response  to  the  request,  whichever  is  longer. 

System  managerfs)  and  addrem:  Privacy  Officer,  Rm.  5725. 

Notification  procednre:  Same  as  above. 

Record  accem  procednres:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  sonree  categories:  Authors  of  Privacy  Act  requests. 

ACDA— 10 

System  name:  Freedom  of  Information  Act  Requests 

System  location:  Agency  Library,  Department  of  State  Budding, 
Rm.  5672  320.21st  St,  NW.,  Washington,  D.C.  20451. 

.Categories  of  individnals  covered  by  the  system:  Requesters  for  in¬ 
formation  under  the  Freedom  of  Information  Act. 

Categories  of  records  ia  the  system:  Requests  for  information 
under  the  Freedom  of  Information  Act  and  agency  disposition 
thereof. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552. 

Routine  nses*of  records  matetafamd  in  the  system,  incladiag  catego¬ 
ries  of  users  and  the  parpoaes  of  such  nses:  Available  to  agency  offi¬ 
cials  for  use  in  monitoring  and  evaluating  requests  for  information 
under  the  Freedom  of  Information  Act. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  indivi^al. 

PoRcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  standard  3x5  file  cards. 

RetrievabiRty:  By  last  name  of  individual  requester. 

Safegnards:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Freedom  of  Information  Officer, 
Rm.  5672. 

Notification  procedure:  Privacy  Act  Offker,  Rm.  5725. 

Record  access  procednres:  Same  as  above. 

Contestfaig  record  procedures:  Same  as  above. 

Record  source  categories:  Authors  of  Freedom  of  Information  Act 
requests. 
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ACDA— 11 

Syatea  uac:  Worid  Military  Expenditures  Mafling  List— ACDA 

Sysim  location:  Agency  headquarters.  Department  of  State 
BuOdi^.  320  2Ist  St.  NW..  Washi^on,  D.C.  204S1. 

Categorka  of  indiTidnali  covered  by  the  system:  Requesters  of  the 
publication  “Worid  Military  Expenditures  and  Anns  Transfers”. 

Categories  of  records  m  the  system:  Names  and  addresses  of 
requesters  of  the  publication. 

Authority  for  maintenance  of  the  system:  22  U.S.C.  2551. 

Routine  uses  of  records  maintained  in  the  system,  including  catega 
lies  of  nsers  and  the  purposes  of  soch  uses:  Available  to  Agency  offi¬ 
cials  for  use  in  disseminating  current  editions  of  the  publication 
“Worid  MUitary  Expenditures  and  Arms  Transfers”. 

Disclosure  may  be  made  to  a  congressional  office  as  a  route  use 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  indiv^al. 

PoMcics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  standard  3x5  file  cards. 

Retrievability:  By  last  name  of  requester. 

Safeguards:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Project  Officer  for  WMEAT. 

Notifkation  procedure:  Privacy  Act  Officer.  Room  5725. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Authors  of  requests  for  the  publication. 

ACDA— 12 

System  name:  ACDA  mailing  list 

System  location:  State  Department  Computer  Bank,  Department 
of  State  Building,  320  21st  St.,  NW.,  Washington,  D.C.  20451. 

Categories  of  individuals  covered  by  the  system:  Requesters  of  in¬ 
formation  on  arms  control  and  related  affairs. 

Anthority  for  maintenance  of  the  system:  22  U.S.C.  2551. 

RontfaM  uses  of  records  maintained  in  the  system,  inr lading  catego¬ 
ries  of  users  and  the  purposes  of  soch  uses:  AvailabU:  to  Agency  offi¬ 
cials  for  use  in  disseminating  public  information  and  publications 
concerning  arms  control  and  related  affairs. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

PoBcies  and  practices  for  storing,  retrieving,  accessfaig,  retahting, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  computer  tape. 

Retrievability:  By  last  name  of  requester. 

Safegnards:  Records  are  maintained  in  the  computer  which  has 
limited  access  for  official  use  only  by  authorized  personnel. 

Retention  and  disposal:  Records  are  maintained  for  two  years  at 
which  time  the  individuals  are  sent  an  address  card  which  must  be 
filled  out  and  returned  or  the  name  and  address  of  the  individual 
concerned  will  be  removed  from  the  list. 

System  manager(s)  and  address:  Deputy  Public  Affairs  Advisor, 
Room  5923: 

Notification  procedure:  Privacy  Act  Officer,  Room  5725. 

Record  access  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Authors  of  requests  for  information  on 
arms  control  and  related  affairs. 

ACDA— 13 

System  name:  Travel  Authorization  File — ACDA 

System  location:  Agency  Headquarters,  Department  of  State 
Building,  230  21st  St.,  NW.,  Washington,  D.C.  20451. 

Categories  of  individuals  covered  by  the  system;  Any  individuals 
who  travel  on  Agency  business. 

Categories  of  records  in  the  system:  Travel  authorizations  and 
completed  travel  vouchers. 

Anthority  for  maintcnaace  of  the  system:  31  U.S.C.  200;  31  U.S.C. 
66a. 


Routine  nacs  of  records  maintained  M  the  systens,  incindiig  catega 
ries  of  naers  and  the  purposes  of  such  naes:  Available  to  Agency  offi¬ 
cials  for  use  in  monitoring  official  Agency  travel. 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violiation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  partkuhu'  program 
statute,  or  by  regidation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  ini  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or.zule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  State,  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  emfdoyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  circi^. 

Disclosure .  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

Poldct  and  practices  for  storing,  retrieving,  accesslag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

RctrievabUtty:  By  last  name  of  traveler. 

Safegnards:  Records  are  maintained  in  a  bar-lock  steel  cabinet. 

Retention  and  disposal:  Records  are  maintained  three  years. 

System  aumagerfs)  and  addrem:  Budget  Officer,  State  Department 
Annex  No.  6,  Room  804. 

Notification  procedure:  Privacy  Act  Officer,  Room  5725. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedntes:  Same  as  above. 

Record  source  categories:  Individuals  who  travel  on  official  Agen¬ 
cy  business. 

ACDA— 14 

System  nasM:  Confidential  Statement  of  Employment  and  Financial 
Interests  Records— ACDA 

System  location:  Agency  Headquarters,  Department  of  State 
Building,  320  21st  St,  NW.,  Washii^ston,  D.C.  20451. 

Categories  of  indhridnab  covered  by  the  system:  Special  Govern¬ 
ment  employees  (consultants)  of  the  Agency  and  in^viduals  occu¬ 
pying  positions  listed  in  22  CFR  606.735-71(a). 

Categories  of  records  in  the  system:  Statements  of  Employment 
and  Financial  Interests  and  letters  and  memoranda  relating  thmto, 
except  to  the  extent  controlled  by  the  CSC. 

Authority  for  autintenance  of  the  system:  Exceutive  Order  11222. 

Routine  uses  of  records  maintained  in  the  syst«,  including  entego- 
ries  of  users  and  the  purposes  of  such  uses:  Available  to  the  Agency 
Ethics  Counselor  and  Deputy  Ethics  Counsel  and  to  other  Agency 
personnel  on  a  need-to-know  basis  as  may  be  required  in  the  per¬ 
formance  of  their  duties.  Records  in  the  system  may  also  be  used 
as  foDows,  except  that  information  from  a  statement  may  be  dis¬ 
closed  only  upon  the  determination  of  the  CSC  or  the  ACDA 
Director  that  such  disclosure  is  for  good  cause  shown; 

In  the  event  that  these  records  indicate  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  reflation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  State,  local  or 

; 
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foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  to  a  Federal,  State,  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  iirformation  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of.a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necesssary  to  the  requesting  agency’s  decision  on 
the  matter. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  fourth  in  0MB  Circu¬ 


lar  No.  A-19  at  any  stage  of  the  legislative  coordmi^tion  and 
clearance  process  as  set  forth  in  that  circular. 

Disclosure  may  be  made  to  a  congressional  office  as  a  routine 
use  from  the  record  of  an  individual  in  response  to  an  inquiry  from 
the  congressional  office  made  at  the  request  of  that  individual. 

PoBdct  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  standard  file  folders. 

Retrievability:  By  last  name  of  employee. 

Safeguards:  Records  are  maintained  in  a  three-way  combination 
lock  steel  container  located  in  the  office  of  the  Deputy  Ethics 
Counselor. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 

System  managerfs)  and  addrem:  Ethics  Counselor,  Room  3534. 

Notification  procedure:  Privacy  Act  Officer,  Room  S72S. 

Record  access  procedures:  Same  as  above. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  who  file  Confidential  State¬ 
ments  of  Employment  and  Financial  Interests  with  the  Agency. 
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wouUyou 
Uka  to  know 

if  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  yw  may  wish  to  subscribe 
td  tlNr**Cumulative  List  of  CFR 
^  Sections  Affected,*’ the  “Federal 
t  Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

^ .  per  year 

.  The  "Cumulative  List  of  CFR  Sections 
^  •  Affected"  is  designed  to  lead  users  of 

Federal  Regulations  to 
«  ^  ^  amendatory  actions  published  in  the 
SJS  Federal  Register,  and  is  issued 

monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 

Federal  Register  Index  $8.00 

per  year 

^  • 

Indexes  covering  the 
^  contents  ofthedaily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 
Entries  are  carried  primarily  under  the 
nanras  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  indudad  in  each  publication  which  iists 
Fadarai  Ragistar  paga  numbars  with  tha  data  of  publication 

in  tha  Fadarai  Ragistar. 

Note  to  FR  Subacribars:  FR  Indaxas  and  tha 
"Cumulativa  List  of  CFR  Sactions  Affactad"  will  continua 
to  ba  mailad  fraa  of  charga  to  regular  FR  subscribars. 


Mall  order  form  to: 

Suparintandant  of  Documents.  U.S.  Qovammant  Printing  Offioe,  Washington,  D.C.  20402 


Thors  is  aneiosad ! 


.  subseription(s)  to  tha  pubiieations  chaekad  below: 


CUMULATWE  U8T  OP  CFR  SECnONt  AFFECTED  (SIOlOO  a  yaar  domesde;  S1S.80  fotalcn) 
FEDERAL  REQISTER  INDEX  (SSjOO  a  year  damasMc;  S104»  foreign) 


Street  Address . 


Maks  ehaek  paysbla  to  tha  Suparintandant  of  Doeumants 


■fr  sro:  MN-o-saooo 
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